
Business Location

Date Business Began in Duplin Co:

Owner of Real Estate

Date Business Year Ends:

State of Incorporation:
Please make any corrections to name and address

Filing Status
 (Check block that applies)
Corporation

If out of business, complete 
this section only.

LISTINGS WITH INSUFFICIENT DETAILS OR MARKED WILL BE RETURNED AND ASSESSED "SAME AS LAST YEAR"

  Date Business Operations Ceased: 

PENALTIES UNLESS PROPERLY SUBMITTED DURING THE REGULAR LISTING PERIOD.

 Late List

      Valuation Summary   Assessed Value

Total 

THIS IS THE OFFICIAL DUPLIN COUNTY BUSINESS PERSONAL PROPERTY TAX LISTING FORM

2012 DUPLIN COUNTY, NORTH CAROLINA
Duplin County Tax Department  
Business Division                                   
PO Box 968,  Kenansville,NC 28349  
(910)296-2110 

PAGE  1

TownshipAccount Number Town / Fire District Business ID / Social Security Number

Dept. Use Only

A - Supplies

B - Machinery & Equipment

C - Vehicular Equipment

D - Boats, Motors, Mobile Homes

CIP

Type Of Business (Grocery Store, MFG, Beauty Shop, etc...)

Listing Required by 
January 31, 2012 

Penalties will be assessed for late listing*

Name in which business was listed last Year: 

Proprietorship

Unincorporated Association

Partnership

Other (Specify)

Filing Status

Retail

Wholesale

Service

Manufacturing

Other (Specify)

Leasing / Rental

 (Check block that applies)

Person To Contact for Audit

Name:

Address:

Telephone:

Other NC Counties Where Personal Property is Located

Location of Accounting Records

Name and Address

  Sold equipment/fixtures/supplies to:

Sold Closed OtherBankrupt   Date Sold:

Under penalties prescribed by law, I hereby affirm that to the best of my knowledge and belief this listing, including any accompanying statements, schedules, and other 
information, is true and complete. (If this is signed by an individual other than the taxpayer, he affirms that he is familiar with the extent and true value of all the taxpayer’s 
property subject to taxation in this county and that his affirmation is based on all the information of which he has any knowledge.)  Listing MUST be signed by a principal 
officer or full-time employee of taxpayer. 

Yes No

Office Supplies

Total Supplies

Schedule A - Supplies

Maintenance & Janitorial Supplies
Medical, Dental or Other Professional Supplies
Beauty Shop & Barber Supplies
Fuels Of All Kinds
Equipment Spare Parts

List all supplies in your possession January 1 (Inventories are exempt)

Other Supplies & Materials Not Held for Sale

   Signature    Date  Preparer Other Than Taxpayer    Date

   Title  Telephone Number  Address

Fax Number

Linens, China, Silverware (Restaurants-Hotels)

Physical Location of Property

*** GO TO WWW.DUPLINCOUNTYNC.COM FOR INFORMATION ABOUT ELECTRONIC FILING ***



 Schedule B -

Prior Yr  
Cost

Personal Property (See Instructions)
List at 100% cost by year of acquisition, include all fully depreciated assets in your possession

AdditionsYear 
Acquired

Deletions Current Yr 
Cost

Furniture & Fixtures

- to be used only with County approval

Machinery & Equipment

2011

2010

2009

2008

2007

2006

2005

2004

2003

2002

2001

Year 
Acquired

2009

2005

2004

2003

2002

2001

Prior Yr  
Cost

Additions Deletions Current Yr 
Cost

2000

1999

1998

1997

1996

Prior

Prior

TOTAL

TOTAL

2011

2010

2008

2007

2006

Computer Equipment

Year 
Acquired

2011

2010

2009

Prior Yr  
Cost Additions Deletions

Current Yr 
Cost

2008

Prior

TOTAL

Other

2009

Deletions
Current Yr 

Cost
Year 

Acquired
2011

2010

2008

2007

2006

Prior Yr  
Cost

Additions

Leasehold Improvements

2000

2001

2002

2003

2004

2005

Prior Yr  
Cost

Additions Deletions Current Yr 
Cost

Year 
Acquired

2011

2010

2009

2008

2007

2006

1999

1998

Prior

TOTAL

2005

2004

2003

2002

Prior

TOTAL

Expensed Items - Capitalization Threshold Construction In Progress

Year 
Acquired

2010

2011

Prior Yr  
Cost Additions Deletions

Current Yr 
Cost

Total

Prior

Total CIP : $

List total of all personal property expenditures in CIP account on 

January 1st, but not included above - itemize in schedule E
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Schedule C - Unregistered Vehicular Equipment -

Year

vehicles (vehicles not required to have licenses renewed each year). Fork lifts, commercial and industrial type tractors must be listed under machinery & equipment

Model or 
Series

Make Size   Year 
Acquired

Vehicle Title 
Number

First 11 Characters 
Vehicle ID Number

List Body or 
Special 
Equip., etc...

100% 
Original 
Cost

Department
 Use Only

includes cars, trucks, tractors & trailers used in connection with this business. Also includes multi-year licensed

Exact name in which titled if different from business name: TOTAL

X X X X

X

X X

X

X X

X X



Schedule D - Boats, Motors, Aircraft, and Mobile Homes/Office Owned January 1st.

Year

Boat

Motor

Other equipment added after original purchase should be listed separately, attach schedule if necessary.

Make/
ModelType

Boat

Size

Motor

  Cost
Date 

Purchased
Identification 
(Name & No.)

Engine 
Type*

Location of Item

(Marina, Airport, MH Park)
Department
 Use Only

Aircraft

Aircraft

Mobile Home

Mobile Home

Schedule H - Leased Motor Vehicles, Trailers, or Aircraft in your Possesssion on January 1.
(Attach additional schedule if necessary.) 

Description of PropertyName & Address of Owner Quantity

* Note engine type: Inboard = INB  Outboard = OB  Inboard/Outboard = I/O TOTAL

Schedule E- Acquisitions and/or Disposals
Machinery, Equipment, Furniture and Fixtures in the prior year (Attach schedule if necessary)

Year AcquiredAcquisitions - Itemize in Detail
100% Original 
Cost Installed

Disposals - Itemize in Detail 100% Original Cost

Schedule F - Additions and/or deletions to leasehold improvements in prior year
Itemize in detail. (Attach schedule if necessary)

Year 
Acquired

100% Original Cost

Owner of real estate where leasehold improvements are located: 

Real Estate Improvements
During the past calendar year, did your business make improvements and/or other additions to real property owned by your business?

If yes, attach a separate schedule F-1 with information on such improvements. Yes No

Account Number: Name: Page 3

Schedule G - Property in Your Possession on January1, But Owned by Others

Description of PropertyName & Address of Owner Date Of 
Lease

If you had in your possession any business machines, postage meters, machinery, equipment, furniture, fixtures, tools, signs, vending machines, music machines, game
machines, etc… which are leased or otherwise held and not owned by you, the value of which does not appear on your asset accounts. (Attach schedule if necessary)

Monthly 
Payment

Length 
of  Lease

Account or 
Lease No.

Selling 
Price New

Date of 
LeaseName & Address of Owner

Vehicle Identification 
NumberYear Make

List Body or Special Equipment 
mounted on Trucks Separately 
at  100% Cost

Selling 
Price New

Schedule I- Report By Persons Having Custody of Tangible Personal Property of Others
North Carolina GS 105-315 requires reporting of all personal property entrusted to you by others for storage, sale, rental or other business purpose

to the tax assessor. Failue to report makes you liable for all applicable taxes plus a $250 fine. (Attach Schedule if necessary)

Value

A copy of your latest balance sheet and depreciation schedule and any statements or schedules you deem necessary should accompany this listing.

HP

HP

X

X

Schedule K- Billboards - Outdoor Advertising Structures
Does your business own any billboards - outdoor advertising structures?

If yes, attach separate Schedule K-1 with requested information. Yes No

Schedule J- Intangible Personal Property
Do you lease or rent real property from exempt owners, such as a church, local, state or federal government, an airport authority, university,or other

exempt owner?  If yes, include lease information below.  Attach additional schedule if needed Yes No

Description of Property Date of Lease Monthly Payment ACCT No.Name and Address of Owner

3



INSTRUCTIONS
NAME AND ADDRESS 
Make any corrections that are necessary. If you do not have the preprinted label, type 
or legibly print the name, trade name (if any) and mailing address.  All other questions 
in this section are self explanatory and should be completed. If a question is not 
applicable, so indicate: "N/A.'' 
 

FILING STATUS 
Check the status that applies to your business. 
 

BUSINESS CATEGORY 
Specify the category to which your business belongs. 
 

SCHEDULE A - SUPPLIES AND MATERIALS 
The 1987 Legislature eliminated the property tax on manufacturers', retailers', and 
whole-salers' inventories. Therefore, manufacturers are no longer required to report 
and list raw materials, goods-in-process, finished products, or products held for sale. 
Retailers and wholesalers are no longer required to report and list goods held for 
resale.   However, operating supplies, expensed supplies and materials, spare parts, 
janitorial and cleaning supplies, office supplies, fuels of all kinds, and all other 
supplies and materials not held for resale, or in a manufacturer's case, supplies that 
do not become a part of the manufactured product, are still subject to listing for local 
property-tax purposes. 
 

The following statutory definitions apply: 
G.S. 105-273 "(10a) 'Manufacturer' means a taxpayer who is regularly engaged in the 
mechanical or chemical conversion or transformation of materials or substances into 
new products for sale or in the growth, breeding, raising, or other production of new 
products for sale. The term does not include delicatessens, cafes, cafeterias, 
restaurants, and other similar retailers that are principally engaged in the retail sale of 
foods prepared by them for consumption on or off their premises. "G.S. 105-273 
"(13a) 'Retail Merchant' means a taxpayer who is regularly engaged in the sale of 
tangible personal property, acquired by a means other than manufacturer, processing, 
or producing by the merchant, to users or consumers.'' G.S. 105-273 "(1 9) 
'Wholesale Merchant' means a taxpayer who is regularly engaged in the sale of 
tangible personal property, acquired by a means other than manufacturer, processing, 
or producing by the merchant, to other retail or wholesale merchants for resale or to 
manufacturers for use as ingredient or component parts of articles being 
manufactured for sale." 
 

AFFIRMATION Signature of principal officer or a full-time employee of taxpayer 
officially empowered by a principal officer is required. Returns that are unsigned or 
not signed by proper authority will be rejected. 
 

SCHEDULE B - MACHINERY & EQUIPMENT FURNITURE & FIXTURES 
Personal property in the categories of machinery, equipment, furniture, fixtures, 
computer equipment including "canned" software (software not custom designed for 
your system), and leasehold improvements are to be reported in this section The total 
cost of each separate category is to be listed by year of acquisition. Fully depreciated 
items must be included.  Companies engaged in the business of leasing, or who own 
equipment in DUPLIN COUNTY and lease the equipment to someone else, must 
attach a schedule that includes the following: Identification of equipment, year of 
manufacture, selling price new, and lessees' complete names and addresses.  
Property should be reported at 100% acquisition cost including installation, sales tax, 
and freight. Do not report a reduced basis resulting from a trade-in of used property, 
or because you have elected an IRS Section 179 deduction on the property.  Items 
that you purchased and expensed in the prior year must be reported in the 
appropriate space. Property included in this schedule is to be reported as of January 
1. Taxpayers with a fiscal year other than December 31 will have to update their 
records to the January 1 reporting date. 
 

SCHEDULE C VEHICLES 
All unregistered vehicles and vehicles with multi-year tags (license tags not required 
to be renewed each year) titled in your name on January 1 must be reported in this 
section.  Vehicles do not include fork lifts, or commercial/industrial tractors which 
should be included under Machinery & Equipment on Page 1, Schedule B. The 
vehicle identification number (VIN) and title number must be included for each 
vehicle. If a body, such as a dump, or special equipment such as a crane, is mounted 
on a vehicle, list the body separately showing the total installed cost and the year 
acquired. If your records do not allow you to do this, you may list the truck and body 
as one unit but indicate that you have done so.  Additional schedules should be 
attached if necessary. 
 

SCHEDULE D - BOATS, MOTORS, AIRCRAFT, & MOBILE HOMES 
Boats, boat motors, aircraft, and mobile homes (or offices) owned by you on January 
1 must be reported. Boats require complete identification, and location of the marina 
or storage facility used by the owner. List complete motor information on a separate 
line. For aircraft show the model year, manufacturer, model, your cost, date of 
purchase, serial and VIN numbers, and hangar or tie-down location. Mobile homes 
require year of manufacture, make, model, size, cost, date of purchase, and specific 
street address where located on January 1. 
 

SCHEDULE E - ACQUISITIONS AND/OR DISPOSALS 
All machinery, equipment, furniture, fixtures, etc. acquired since January 1 of the prior 
year must be itemized showing the total installed cost of each item. In addition, all 
disposals made since January 1 of the prior year must be itemized in detail and in the 
appropriate columns.  Important: Acquisition year and original cost must be given for 
disposals. An additional schedule may be attached if necessary. 
 
SCHEDULE F - LEASEHOLD IMPROVEMENTS 
Briefly describe any additions or deletions to leasehold improvements. Take care to 
itemize so that real and personal property can be differentiated. Report the owner of 
the real property and its location. 
 

SCHEDULE G - LEASED EQUIPMENT 
If, on January 1, you had in your possession any personal property owned by others, 
it must be reported. List owner, properly description, lease information, and selling 
price new. 
 

SCHEDULE H - LEASED VEHICLES 
Report vehicles of all types that were in your possession on January 1. Name of 
owner, year, make, vehicle identification or serial number, date of lease, special 
bodies or equipment, and selling price new must be given. 
 

SCHEDULE I - REPORT OF PROPERTY OWNED BY OTHERS 
If you are holding personal property of others for storage, rental or other business 
purposes, the following must be reported: Name and address of owner, property 
description, quantity, and value of the property. Failure to complete this section 
makes you liable for all applicable taxes on the property plus a $250.00 fine. If you 
have already filed the January 15th report required by G.S. 105-315, so indicate. 
 

Schedule J – INTANGIBLE PERSONAL PROPERTY 
If you are a business owner who leases building space from an exempt organization 
owner, you are required to list the costs associated with income producing assets you 
utilize within your business.  These assets might include items such as display cases, 
cash registers, cabinets, racks, computers, furniture and other depreciable items.  
Even though your business is located inside a building space that may be exempt, 
your business assets are fully taxable unless you also are an exempt organization. 
 

Schedule K – BILLBOARD VALUATION 
Please see the information and instructions provided at the following link in order to 
list the costs associated with billboards for property tax reporting purposes to the 
Duplin County Tax Dept.  (www.dor.state.nc.us/publication/billboard/index.html) 
Please attach Schedule I-1 
 

GENERAL INFORMATION 
All sections of this return must be completed per instructions or it will be rejected 
making it subject to penalty. If a section does not apply, so indicate - DO NOT LEAVE 
IT BLANK. 
 

ALL LISTINGS ARE SUBJECT TO AUDIT AT ANY TIME. Returns are routinely 
compared to State tax returns as filed with the North Carolina Department of 
Revenue. Willful failure to list, or removal or concealment of property to evade 
taxation is punishable by a fine not to exceed $500.00 or imprisonment not to exceed 
six (6) months.   
 
ELECTRONIC FILING 
Electronic filing may be available.  Please see information on the Duplin County 
Website (www.duplincountync.com) for information about electronic filing. 
 

EXTENSIONS 
For reasons of good cause, extension of time in which to list may be obtained by 
sending a written request in duplicate to the Tax Department by January 31. 
Extensions will not be granted by telephone.  The written request must be postmarked 
by the US Postal Service by January 31 (not a postage meter). 
 

APPLICATION FOR BUSINESS PROPERTY TAX EXEMPTION 
Under the provisions of G.S. 105-282.1, every owner of the types of property 
described below claiming exemption or exclusion from property taxes thereon must 
demonstrate that it meets the statutory requirements for exemption or classification. 
Claims for exemption or exclusion must be filed with the assessor of the county in 
which the property is located during the statutory listing period. 
 

(1) Imported property held at seaport terminal 
(2) Special nuclear materials 
3) Property used for pollution abatement 
(4) Property used for recycling or resource recovery 
(5) Property shipped into this State for the purpose of repair, alteration, 
maintenance or servicing and reshipment to the owner outside this state. 
 

Application for business property tax exemption (Form AV-12) may be obtained by 
contacting the Tax Department.  The Business Personal Property Return and 
Exemption Applications must be filed on or before January 31. 
 

MAILING 
Taxpayers should complete and return the original form to: 

 

Duplin County Tax Office 
Business Division 

Post Office Box 968 
Kenansville, NC  28349 

 

*Listings submitted by mail shall be deemed to be filed as of 
the date shown on the postmark affixed by the U.S. Postal 
Service. If no date is shown on the postmark or if the 
postmark is not affixed by the U.S. Postal Service (for 
instance your own postage meter), the listing shall be deemed 
to be filed when received in the office of the tax assessor.  
Penalties will be assessed by the county for late listings. 


